THE ALTERNATIVE BOARD

Change Perspective. Improve Business. Enjoy Life.

Customizing Your TAB Express Home Page

TAB Express, a TAB-branded version of the popular executive CEOExpress portal, allows you to easily
search local and world news, business topics, weather, travel and much more at your finger tips. In
addition to site categories such as Small Business, Company Research, Business News, Office Tools,
Travel Site, Human Resources, Leisure Activities, etc., your page is customizable, even allowing you to
download all of your favorites into the portal. Set it as your home page and take advantage of being able
to link to other areas of the TAB website.

The following directions go through customizing your TAB Express portal:
1. Adding links to your home page

2. Creating your own categories

3. Edit/move categories on the home page

4. The One-Click link option

5. Editing the stock ticker

6. Customizing the Weather Center

7. Technical Support

1. Under each of the Home, Business & News and Life & Tools tabs, there is a MyLinks portlet.
From here you can add either add your own personal links, or create subcategories of your own
links within the content provided for you.
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Once you click on MyLinks, you can add Content/Widgets by clicking on the Add Content/Widgets link.
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It will then bring you to this window where you can pick the different categories you can feature on your
TABExpress homepage. Below shows an example of the process of picking General News Feeds —
Business News — CBS Marketwatch.
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Once you click on CBS MarketWatch, it will then be loaded on the “Business & News” homepage.
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2. You can also create your own categories. At the top of the MyLinks portlet there is a row of
links. Click Import Favorites. This is where you will add your own links. Examples of what you
may want to include here are: your email account or other frequently accessed sites.
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3. You can edit and move any of your categories by hovering over the category, which will cause
the Edit and Move options to appear.
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4. The Add One-Click link at the top next to Import Favorites is where you can add a button to your
Links toolbar. If you find a link that you want to add to your personal page links, simply click
Quick Links buttons in your toolbar.
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5. You can edit your Stock Ticker by going into the edit option, and customizing it to what you want

to view.
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Click Edit, which brings you to this page, and choose what you would like to display:
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Turn on Stock Ticker @
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6. Customizing the Weather Center: The current temperature for your home city will appear on
your homepage, to the right of the news ticker. Click the “+” for a 7-day forecast, or click the

temperature to access your personal weather center:
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Once you click on the weather, you will come to this page where you can select up to five travel cities to
view their current weather as well:
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Travel Weather | Change VWeather Cities

Current Weather for Broomfield , CO

o New York Clear 69°
Change Weather Cities Washington Partly Cloudy 75 °
Current Conditions: Partly Cloudy Chicago Overcast 68 °
Temperature: 79 © Miami Partly Cloudy 86 °
San Francisco Partly Cloudy 65 °

Travel Weather Links: Waorld VWeather | Airport Delays | Highway Travel | Weather Maps | Golf

Your Local Forecast

Today
Sunny. A 10 percent chance of thunderstorms in the afternoon. Highs around 90. West winds 15 to 25 mph in the afternoon.

Tonight
Partly cloudy. A 10 percent chance of thunderstorms in the evening. Lows 48 to 54. West winds 10 to 15 mph with gusts to around 30 mph in the evening
becoming light.

Tuesday
Sunny. Highs in the lower 80s

Tuesday Night
Partly cloudy. Lows 47 to 53. Southeast winds 10 to 15 mph in the evening becoming light

£

Wednesday
Partly sunny. A 20 percent chance of thunderstorms in the afternoon. Highs in the mid 80s. Northeast winds 10 to 15 mph in the afternoon

ode
i

Wednesday Night
Partly cloudy. Slight chance of thunderstorms in the evening...then a slight chance of rain showers after midnight. Lows in the lower 50s. Chance of
precipitation 20 percent.

» =

Thursday and Thursday Night
e L .
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7. For questions or technical support go to TAB Boards’ User Manual or the Feedback Form, and
someone will get back to you.
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